
A Guide - How to Find your
Authorised Person’s Certificate as a
Sole Trader



To find an authorised person’s certificate, this can be found either in the
ASP/AUP or Authorisations Report Page

Click On ASP/AUP or Authorisations Report tab

Find the AUP record and click on the person’s
name. If you are a Sole Trader then you might see
your name twice, please select the AUP Record



Once in the AUP profile, next to the Edit,
there is a very small dropdown arrow,
click on the arrow and then select View
Beakon ID

How to view the Certificate once in the Profile

To view Certificate, click on Company name
under photo, this will open the certificate



Once certificate is open you can download, print, bookmark or save the
certificate to your device
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